
 

Managing Courses 

and Users on atingi  

atingi administrative guide  
 
  



 

 
 

2 
 

Welcome to atingi  
This guide will help you to learn how to set up and add content to your courses.  

You will learn how to  set up and add content to  your courses, how to enrol users in your 

courses, which course administration roles exist and how to assign them, how to create 

user groups, and much more. 

Also, have a look at our atingi Partner Support Centre, which contains how -to webinars and 

short how-to videos, FAQs, our infosheets, and more!1  

  

 
1 If you are unable to access it, this means you are not yet enrolled h simply ask your Partner Account 

Manager to enrol you into the Support Centre. 

https://online.atingi.org/course/view.php?id=672
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1. V285 @2856& O220 ¢s@!7&(25<t£ 

When you get started on atingi and are assigned as Category (User) Manager2, the atingi 

team creates a so-$!//&% s@!7&(25<t '25 <28, which is your very own course room, in which 

you can create as many courses as you like, assign team members roles, and enrol 

learners. 

 

You can access <285 $!7&(25< #< 6&/&$7,1( u$2856&6v '520 7+& %276 !7 7+& 723 5,(+7 or 

%,5&$7/< 9,! <285 %!6+#2!5% ¢uE20&v£ #< $/,$.,1( 21 7+& 5&63&$7,9& 7,/&k By clicking on the 

uÀvn you can view your courses. 

 

Note: When you access your course, o th top left you can see the filepath of your course 

and category. 

 

You can only see and access your own category (and not the category of others) and make 

changes if you have been assigned a category level role.   

 
2 The roles will be explained in the following chapter. Also, some of the pictures displayed here might 

look a #,7 %,''&5&17 72 :+!7 <28 6&& !6 %,''&5&17 52/&6 !5& $211&$7&% 72 %,''&5&17 3&50,66,216k P2 %21t7 

:255< ,' <28 6&& 620&7+,1( +&5& #87 %21t7 +!9& ,7 ,1 u<285v !7,1(,k 



 

 
 

6 
 

2. Course Administration Roles  

On atingi, t here are seven roles to choose from i 1 727!/k > s52/&t 6,03/< 0&!16 ! 

standardised set of permissions given to a group of users.  

As the Category is the highest level that you can work on the atingi platform as an atingi 

Partner, it is usually the Project Manager of a Partner project who is assigned the role of 

s@!7&(25< J!1!(&5t or s@!7&(25< R6&5 J!1!(&5t. Meanwhile, service providers, 

facilitators, and others get assigned roles that are at course level .  

The Category User Manager and Category Manager are both able to assign roles to other 

users. For many Partners with bigger teams or external service providers, the first step will 

be to assign appropriate roles to their colleagues.  

In the next chapters , you can learn more about each role to decide which role you w ant to 

assign to you colleagues. 

 

2.1  Category Level Roles 

Category Manager  

The role of Category Manager involves that the user in this position can assign roles to 

users as well as create, configure and delete courses within a category. However, the 

Category Manager cannot access user information.  

Category User Manager  

The Category User Manager can only be assigned by the atingi team . Users assigned to 

this role are responsible for managing all courses within a specific category and have 

extensive rights to access courses, to enrol or unenrol learners and to view and modify 

details in a course. Since this involves the right to access private data, the holder of the 

@!7&(25< R6&5 J!1!(&5 52/& 1&&%6 72 !(5&& 72 !7,1(,t6 %!7! 35,9!$< 5&48,5&0&176 !1% 

complete a data protection course.  
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Course Creator  

Within a category the Course Creator can set up new courses and view hidden courses from 

the category. Once a course is ready to be published the Course Creator will automatically 

be enrolled as a Course Designer on a course level and can then edit the course's settings.  

2.2  Course Level Roles 

Course Manager  

Within the course they are assigned to Course Managers can create, change and configure 

7+& $2856& !1% ,76 !$7,9,7,&6n :!7$+ 7+& /&!51&56t 352(5&66 !1% (5!%& 7+&,5 !66,(nments. 

They can also assign Course Instructor and Course Designer and enrol users via invitation 

link and user bulk enrol.  

Course Designer  

A user assigned to this role can add or edit content within a specific course.  

Course Instructor  

The Course Instructor serves as an assistant to the Course Manager and has moderation 

and grading rights within his or her course but cannot edit or add its content.  

Learner  

This is the default role given to all users enrolled in a course.  

One user account can be as signed multiple roles.  However we do not recommend 

that one user account holds multiple roles, because that defeats the purpose of the 

role concept. That said, if you only have a team of 1-2 people, you might need to layer 

multiple roles onto one colleague t6 !$$2817k Q+&6& 52/&6 !5& s!%%,7,9&tn :+,$+ 0&!16 7+!7 

the more roles you layer on top of one account, the more permissions they will have.  
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2.3  Role permissions  

?&/2: <28 $!1 6&& 7+& %,''&5&17 52/&t6 3&50,66,216 !6 ! 7!#/& format . 
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2.4  Assigning Roles 

The Category User Manager can generally assign all roles 3 both on Category level as 

well as on Course Level. In this section, we focus only on the Category Level Roles.  

2.4.1  Assigning Roles on Category Level 

To start assigning roles on Category Level, please access your category (see chapter 1).  

 

F1 7+& /&'7 6&$7,21n $/,$. 21 7+& $2856& $!7&(25< (&!5 0&18 !1% 7+&1 6&/&$7 u>66,(1 52/&6v. 

 

 

 

You will see the category roles you are able assign displayed with a description, the number 

of people assigned this role in your category and their names. Click on the role title to 

assign it to others . 

 
3 Except their  own role as Category User Manager; that role can only be assigned by the atingi team. 
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Start typing the name of the person you are looking for in the Search box on the bottom 

right. Their name will appear in the 'Potential users' box above.  Next, click on the name of 

the person and click on the ADD button to assign the role.  The role has been assigned and 

the !66,(1&% 86&5t6 1!0& :,// 12: !33&!5 81%&5 sB;,67,1( u6&56t on the left.  

2.4.2  Assigning Roles on Course Level 

The roles of Course Manager, Course Designer and Course Instructor can be assigned 

within single courses. Their permissions are therefore restricted to the course area. 

These course  level roles can be assigned by the Category Manager and Category User 

Manager. In addition, the Course Manager is able to assign Course Designers and 

Course Instructors . 

For you to be able to assign course-level roles, the users whom you wish to assign roles 

to first need to be enrolled  ,1 7+!7 $2856&k F' 7+&<t5& 127 <&7 &152//&d, do the following:  

If the people whom you wish to assign roles  to are already registered  on atingi, you can 

enrol them simply via Bulk Enrolment  (see chapter on User Bulk Enrolment) 

If the people whom you wish to assign roles are not yet registered  on atingi, you can enrol 

them via the Invitation Link  enrolment method ( see chapter on Invitation Enrolment) 

To assign course level roles, you first need to access your course. On the left -hand side, you 

6&& 7+& 3,1. $2856& 0&18n :+&5& <28 $!1 $/,$. 21 sM!57,$,3!176t. 

 

You will see the list of course participants and their roles. By default, everyone has the role 

of a 'Learner'. To change a role, click on the pencil icon. 

Click the arrow to open the dropdown list and select the role you want to assign. The role of 

I&!51&5 ,6 12 /21(&5 1&&%&% 62 $/,$. 7+& u;v 72 5&029& ,7k C,1!//<n $/,$. 21 7+& %,6. ,$21 72 

save your role changes.  
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The course participants list will now s how your user with their new role. They will be able to 

access the course from their Home page/Dashboard in the same way as a learner would but 

now they will have different permissions for the editing and/or moderating of the course . 

To learn more about enrolment methods, please have a look at the ch!37&5 sR6&5 

J!1!(&0&17t in this guide or our enrolment methods infosheet . In general, Category 

(User) Managers can add different enrolment methods. If enabled, all roles can use the 

bulk enrolment method, while Category (User) Managers as well as Course Managers can 

additionally  enrol via invitation link.   

https://online.atingi.org/pluginfile.php/207167/mod_resource/content/1/PM_atingi_enrolment%20methods.pdf?redirect=1
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3. Getting started on atingi  

After having started your journey on atingi, your atingi Account Manager will assign you 

Category (User) Manager permissions and give you access to your first test course, where 

you can get to know the different features atingi has to offer and start adding materials.  

 

 

3.1  Create a New Course 

Preconditions: To start creating your courses, you must be assigned the role of 

Category Manager or Course Creator in your designated team room (Category). You can 

edit single courses with the roles of Course Manager or Course Designer.  

When you log in in the role of a Category Manager, you will see on the one hand the 

workspace launcher icon  (a grid) in the upper right -hand corner of your screen, which 

23&16 ! %523 %2:1 '25 u@2856&6v !1% u@&57,',$!7&6vk L1 7+& 27+&5 +!1% <28 !/62 6&& an 

extra tile on top of your atingi start page with the name of your category. From here, either 

$/,$. 21 u@2856&6v 9,! 7+& :25.63!$& /!81$+&5 25 %,5&$7/< 21 7+& $!7&(25< 7,/&k 
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You will then be brought to the course and category management area . Here, you will see 

a list of all course categories that you have access to. Click on the name of your category, 

and all courses that are contained in this category will be displayed on the right.  

 

 

The icons next to your course(s) in the course overview give you several 

possibilities for further actions: You can edit the course (cog wheel), 

duplicate it (double paper) , delete it (bin) or hide it from others (eye).  

 

At the beginning of your journey only your test course, given to you by the atingi team, will 

be displayed here. To enter it, click on the name of the course, scroll down and select 

uviewvk 
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In your category overview, you will also see the purple ucreate new course v button at the 

top h click on this to start the process of creating your new course by filling in the various 

course settings .  

 

After having filled out all necessary fields  for the firs t time  h or if you want to directly work 

in your already existing test course h you can of course still  always go back to this page and 

make changes. For this, enter your course and click on the cog wheel on the top right.  

Here, you just need to choose uEdit settings v !1% <28 :,// #& #528(+7 #!$. 72 7+& basic 

settings page. 
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3.2  General Settings  

Preconditions: The best role to do editing within a course is the role of Course Manager. 

However, the Course Designer has editing rights as well. Of course, you can also enter 

and edit your courses as a Category (User) Manager.  

R1%&5 uB%,7 6&77,1(6vn <28 $!1 &%,7 7+& 1!0& 2' <285 $2856&n 7+& $2856& ,0!(& !1% 

description as well as other general course settings.  

 

The General Settings include the name of your course, which will also be shown to your 

learners. You also need to give your course a short name for internal reporting processes.  

Your course category is usually already linked here as a path and the visibility is set to 

uE,%&v !6 /21( !6 <285 $2856& +!6 127 #&&1 38#/,6+&% ,1 7+& !7,1(, $2856& /,#5!5<k 
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Course Full Name  h this is the name that will appear at the top of each page in the course, 

in the Content Library and on the dashboard of learners enrolled in the course. This is a 

mandatory field.  

Course Short Name  - 7+,6 ,6 %,63/!<&% ,1 7+& 1!9,(!7,21 u#5&!%$580#6vn ,1 7+& 68#-&$7 /,1& 

of course e-mail messages and it is also used when enrolling users into a course. The 

course name needs to be self-explanatory. This is a mandatory field.  

Course Category  h this will be pre -filled with the name of your team category (which is the 

same as the Course Category) and should not be changed. 

Course Visibility  h this setting controls whether a course is visible to learners o r not. We 

recommend that this is set to sHidet while you are working on your new course. Once the 

course is ready to go, the very last step is to change this setting to sP+2:t to allow learners 

to access the course. F' <28 6&7 7+& $2856& 72 s+,%&t 21$& <28r learners are already enrolled, 

they will be unable to see the course, despite being enrolled in it still.  

Course Start and End dates  h these (optional) dates can be used to control availability of 

the course, but normally these dates can be left unchange d. 

Course-ID  h this is an optional field that is only required if you need to interface with 

external systems h usually left blank.  
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3.3  Course Description  

Your course description should  contain all the below listed elements; we will check on 

this before cour 6& /!81$+ !6 3!57 2' 285 sN8!/,7< >6685!1$&tm 

Course Summary: In this [course format, e.g. self -paced/tutored] course, [target group] 

will learn [learning objective]. It will take you about [workload] hours to complete and you 

will earn a [certificate/badge].  

Who is this course for?  The course is for [insert target group here, incl. prior knowledge if 

required, aka relevant professions, formal qualifications, and/or skills, or previous relevant 

completed courses]  

What will you learn?  By the end of this course, you will be able to [apply X skill] in [X 

$217&;7¥t 

How much time do you need to invest?  Completing the course should take [insert 

workload in hours here ] 

Topics overview : [insert topics = keywords here]  

Course Start & Ende Date:  [only mandatory for tutored courses] 

Tutors & Moderators: [insert names here; only mandatory for tutored courses] 

Recommended browser : [sometimes certain types of content may display better/worse in 

certain browsers; we generally recommend Chrome & Edge] 

Certificate:  A [PDF Course Certificate /Open Badge] will be generated on the successful 

completion (...)  

Course Developers:  [insert all content and course developers here ] 

Course Contact:  [insert your contact here ]. In case of technical troubleshooting or 

questions, please reach out to the atingi team via the atingi help desk.  

License:  [insert CreativeCommons license here] 

Publication Date:  [DD, Month fully written out as a word, YYYY] 

Notes : [if applicable ] 

You might also find this course on atingi useful : [Optional; insert possible course, your 

own or other, here ] 
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3.4  Course Image 

The ,0!(& !%%&% +&5& :,// #& %,63/!<&% 21 7+& /&!51&5t6 %!6+#2!5%n !/21( :,7+ 7+& $2856& 

full name and the course summary : 

 

For course images .gif, .jpg and .png files can be used, and should be uploaded (not linked) 

in size 16:9  (e.g., 447x252 pixels) and  not be bigger than 1 MB - ideally less than 500KB.  

Furthermore, t he course image should correlate to course content and target group , is easy 

to understand in meaning even when seen on small mobile screen  and contains no to little 

text . 

To upload the image, simply drag and drop it in the course image box.  

3.5  Course Format 

There are different formats to choose fr om to display your course contents. We recommend 

using either the workplace list format (simple, but well structured) or the tile fo rmat (more 

modern look).  

 

This is how the workplace list format  could look in your course:  
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The tile s format  additionally allows for colour customization , adding different images or 

icons to the tiles and giving them titles.  

 

This is how the tiles look with the first tile being opened to show the activities behind it:  
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F' <28 +!9& $+26&1 7+& u7,/&s '250!7v '25 <285 $2856& '250!7, you can edit the course 

settings with editing turned on via the little cog wheel on the left side of your course  (unlike 

the workplace format) . 
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3.6  Metadata Fields  

Metadata fields help us to create custom reports about the use of atingi, the courses on the 

platform and who creates them. Please fill out at least all fields that are marked with a star 

* - the inform!7,21 (,9&1 +&5& :21t7 #& 38#/,6+&% !1<:+&5& on the platform.  
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All other course settings can be left at their default values.  

After having adjusted the course settings, click on the pink Save and Display button to get 

back to your course. You can now start adding activities and resources for your learners.  
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4. Course Design & Activities  

atingi supports various learning features and activities , includin g not only the hundreds 

of moodle standards plug -ins, but a lso extra options  like BigBlueButtonBN, Attendance  

Tracking, Appointment  Booking, Course Certificate, Open Badges, Reports, Invitation 

Enrolment, Multifactor Authentication,  and Tiles Format. You can also create course 

content using H5P or an authoring tool  (like ADAPT or articulate rise) to set up screen-size 

responsive, interactive course modules which can be imported  directly to atingi.  

Learn more about editing your course in this chapter.  

4.1  Edit your course  

When you want to edit different  aspects of your course, you need to have role 

permissions of a Category (User) Manager or Course Manager. You always start editing 

by $/,$.,1( 21 7+& 3,1. uQROK BAFQFKD LKv #87721 !7 7+& 723 2' <285 $2856& 3!(&k 

 

Your course view will now look differently . For the workplace list  format like this:  
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l !1% '25 7+& tiles  format like this:  

 

For both formats, you can click on the (+) sign to add an activity or resource  to a section, 

click on the pencil icon to change the name of a section and click on the cog wheel to edit 

the whole section.  

 

 

In the course that is initially set up for you by the atingi team , there are already five 

sections available: Introduction, Section 1, Section 2, Exam Examples, Certificate. You can 

also always add more sections by clicking on the (+) symbol at the bottom of all sections.  It  

is also possible to move sections and/or activities/resources by dragging them to a new 

place via the six dots on the left.  

 

 

In the next chapter, you will learn more about the activities and resources  that you can add 

to your course.  
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4.2  Add content to your course  

With editing turned on, click on the plus sign in one of your sections to start adding 

activities o r resources. A pop-up window will open and automatically show you all available 

activities and resources.  

 

There are two categories of content you can add to a course: 

Activities  h such as a Quiz, Feedback, SCORM package or H5P Package h enable 

interaction  with the user.  

Resources  h such as a File, Book or Page h are a means of presenting  information to the 

learner. 

V28 $!1 !/62 23&1 7+& u>$7,9,7,&6v 25 uO&6285$&6v 7!# 72 21/< 6&& 7+& !$$25%,1( /&!51,1( 

formats.  

¶ If you use an activity or resourc& '5&48&17/<n <28 $!1 !/62 u67!5v ,7 as your favourite.  

¶ By clicking on the (i) below an activity or resource  you will receive additional 

information . 
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4.2.1  Activities  

Activities on atingi represent something that a learner  will do or needs to do in order to 

interact with the provided content, other students or the teacher . 

 

 

Appointment  
With this activity in a course, learners can book a pre-

scheduled live session to have a one-on-one or one-to-

many meeting, which will usu ally be held via BigBlueButton.  

 

 

Assignment  
This activity is used to collect work from learners, such as 

word-processed documents, spreadsheets, images, or audio 

and video clips and provide grades and feedback. It can also 

be used to remind learners of assignments they need to 

complete offline. Assignments are graded and have a 

feedback feature to comment on submitted work.  

 

 

BigBlue 

ButtonBN  

BigBlueButton activities are real -time on-line classrooms 

that can be scheduled for users enrolled in a course. The 

session can be recorded, and these activities will appear in 

7+& sI,9& 6&66,216t tab on atingi or the calendar block.  

P&& sA&&3 %,9&: ?,(?/8&?87721t 

 

 

Chat 
If the chat activity is added to a course, participants can 

have text-based, real-time synchronous discussions.  

 

 
Choice 

The choice activity is used to ask simple s7+,6-or-7+!7t 

questions. Examples of their use include:  

Doing a quick poll to stimulate thinking about a topic , 

To quickly test learners' understanding  of a matter , 

To facilitate learner decision -making, for example allowing 

learners to vote on a direction for the course . 

 

 

Checklist  
The checklist module can be added to a course so learners 

will have a task list to work through and check  on their 

progress. 

 

 
Course 

certificate  

Certificates can be added as activities in courses and should 

be released only when the learners  have successfully 

completed the required tasks. Category managers can 
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create their own custom certificate templates or choose an 

existing one. 

See Chapter s@&57,',$!7&6t 

 

 
Database  

This is an advanced activity that can be used to collect 

records from learners within a course. Example uses of the 

Database activity include:  

A collaborative collection of web links, books, book reviews, 

journal referen ces etc./Displaying learner -created photos, 

posters, websites or poems for peer comment and review.  

 

 

Feedback  
This activity enables partners to create a custom survey to 

collect feedback from participants using a variety of 

question types including multiple choice, yes/no , or text 

input.  

Feedback responses may be anonymous if desired, and 

results may be shown to all learners or restricted to course 

administrators  only. 

P&& sA&&3 dive: Feedback !$7,9,7<t 

 

 

Forum  
The forum activity enables participants  to have 

asynchronous discussions in the course, i.e., discussions 

that take place over an extended period of time. There are 

several forum types to choose from and one can subscribe 

to a forum to receive notifications of new forum posts.  

 

 

Glossary  
This activity is used to build up a list of definitions, like a 

dictionary, or to collect and organize resources or 

information from learners . Glossaries have many uses, 

including:  

A collaborative bank of key terms , 

> s(&77,1( 72 .12: <28t 63!$& :+&5& 1&: learners add their 

name and personal details , 

> s+!1%< 7,36t 5&6285$& 2' #&67 35!$7,$&s, 

A sharing area of useful videos, images, or sound files, 

A revision resource of facts to remember . 
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H5P 
H5P is an interactive content format that allows trainers to 

create visually appealing content for users. The H5P content 

types include interactive presentations, videos and other 

multimedia, questions, quizzes, and games.  

All attempts are recorded automatically, and the grade is 

recorded in the gradebook.  

P&& sA&&3 %,9&m E_Mt 

 

 

Lesson 
This activity enables administrators to deliver content and 

practice activities in a form that offer s a variety of paths or 

options for the learner based on choices they m ake in the 

content.  

A lesson may be graded, with the grade recorded in the 

gradebook. 

Lessons may be used: 

For self-directed learning of a new topic , 

For scenarios or simulations/decision -making exercises. 

For a differentiated revision, with different sets of revision 

questions depending upon answers given to initial 

questions . 

 

 
Etherpad Lite  

The Etherpad Lite module enables course participants  to 

write text s in a collaborative way. The text is synced 

automatically as they type.  This can for example be used in 

addition to a BigBlueButton session.  

 

 

Quiz 
With the quiz activity one can create quizzes comprising 

questions of various types. A time limit may be set , and the 

grade is recorded in the gradebook. 

The course administrator  can choose when and if hints, 

feedback, and correct answers are shown to learners, as 

well as if the quiz can be attempted multiple times, with the 

questions shuffled or randomly selected from the question 

bank. 

Quizzes may be used: 

As course exams, 

As mini tests for reading assignments or at the end of a 

topic , 
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As exam practice using questions from past exams , 

To deliver immediate feedback about performance , 

For self-assessment. 

P&& sA&&3 %,9&: 48,= !$7,9,7<t 

 

 

SCORM 

package  

This activity can be used to integrate screen-size responsive 

and interactive  e-learning content that has been developed 

using a authoring tool  such as ADAPT, Articulate  rise, 

Captivate, iSpring and others. 

The training content is displayed over several pages, with 

navigation between the pages and they generally include 

questions and assessments, with grades being recorded in 

the atingi gradebook. 

P&& sA&&3 %,9&m P@LOJt 

 

 

Survey  
A course instructor can use this activity to gather data from 

their learners that will help them reflect on their own 

teaching. 

Note that these survey too ls are pre-populated with 

questions , which are non-customizable . Administrators  who 

wish to create their own survey should use the feedback 

activity module.  

 

 
Wiki  

The Wiki activity can be used to allow learners to add and 

edit a collection of web pages. A wiki can be collaborative, 

with everyone being able to edit it, or individual, where 

everyone has their own wiki which only they can edit.  

 

 

Workshop  
This activity enables the collection, review and peer 

assessment of learners' work.  

Submissions are assessed using a multi-criteria assessment 

form defined by the administrator . Learners are given the 

opportunity to assess one or more of their peers' 

submissions. Submissions and reviewers may be 

anonymous if required.  

Learners obtain two grades in a workshop activity - a grade 

for their submission and a grade for their assessment of 

their peers' submissions. Both grades are recorded in the 

gradebook. 
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4.2.2  Resources 

Resources on atingi are items that offer additional information to the learners , such as a 

file, a group of files (folder), a book or a link.  

 

 

Book The book resource enables partners to create a multi -page 

resource in a book-like format, with chapters an d sub-

chapters. They can contain media files as well as text and 

are useful for displaying lengthy passages of information 

which can be broken down into sections.  

 

 

Folder  The folder resource is used to display a number of related 

files inside a single folder, reducing scrolling on the course 

page. It can be useful as a stored area where files on the 

same topic can be stored or as a hidden activity that 

administrators  can use to share files amongst each other. 

 

 

IMS content 

package  

Like SCORM, this is a standard for content built in 3 rd party 

applications to be delivered as a sequence of pages, with 

navigation between the pages and which can consist of 

multimedia content and animations. Unlike SCORM it does 

not provide tracking for quizzes, boo kmarks and viewing of 

all pages. 

 

 

Label  The label resource enables text and multimedia to be 

inserted into the course page. They can also be used to help 

improve the appearance of a course by inserting 

subheadings or image dividers or displaying an embedded 

sound/video file directly on the course page. 

Note: While labels are a very good way to give your overall 

course a more cohesive look and display content directly on 

the course page, they will not be displayed in the bottom 

navigation within single activities. This might impact your 

learner journey and make it less smooth.  

 

 

Page The page resource can be used to create a web page 

resource. A page can display text, images, sound, video, 

web links and embedded code, such as Google maps. 

Advantages of using the page module rather than the file 

module include the resource being more accessible (for 
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example to users of mobile devices) and easier to update.  

For large amounts of content, a book is more suitable than a 

page. 

 

 

URL The URL resources provides external  web link s on the 

course page. Any content that is freely available online, such 

as documents or images, can be linked to. URLs/hyperlinks 

can also be added to any other resource or activity type 

through the text editor.  

 

 

4.2.3  Blocks 

Blocks are items which may be added to the side of any course page . Different themes 

allow blocks to be added to the left, right or both sides.  Blocks can show a brief overview 

over the activities and resources available in your course, add additional information such 

as a calendar or external link  or just to customize the course by adding a text or image. Any 

block can be made 'sticky' so that it appears in all the contexts, such as throughout a 

course or a particular activity . 

T+&1 <28 u7851 &%,7,1( 21vn !7,1(, :,// (,9& <28 7+& 237,21 72 uAdd a blockv.  

 

You can now select different options from the dropdown:  
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Here are some examples for the most common and useful blocks:  

Activities  Block  

The activities block displays an overview of all available types of activities and resources in 

a course. If there are no access restrictions set, participants can click on them to directly 

access a specific type of activity or resource.  

 

Like all other blocks, it ca n be configured in editing mode via the cog wheel above it:  
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In the settings you can choose, on which pages you want the block to appear , where it is 

located  !1% +2: 08$+ ,7 s:&,(+76tk  

 

Calendar  Block  

The calendar can be useful for your learners if you have BigBlueButton sessions and/or 

Appointment bookings within your course. Booked appointment or scheduled sessions are 

being displayed here. 

 

Share this course  

Q+& uP+!5&v #/2$. $5&!7&6 ! #87721 :+&5& /&!51&56 $!n click on to copy the unique link of 

your course and share it with their friends or on social media: 
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HTML 

Similarly to the normal  text editor, the HTML block allows for customization via text, video, 

pictures or links to external resources.  In contrast to other blocks, you always need to 

configure your block before anything will be displayed.   

 

In this example, an image was added to the HTML block:  

 

Level Up!  

When using atingi, all learners achieve different competence s that are defined as levels. 

Those levels are means to motivate learners and congratulate them on their achievements . 

A Level Up Block can look like this (but obviously the level displayed depends on the 

accomplishments of each learner ). 
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4.2.4  Deep Dive: Quiz Activity 

NOTE: The quiz activity is one way of adding questions and assessment into a course on 

the atingi platform. If you are using H5P or an authoring tool to create your e -learning 

modules you can build your own quiz \ assessment into these and publish them as 

H5P/SCORM. 

When creating a quiz via the Quiz activity  on atingi you can either design the questions first 

and add them to the Quiz or add a Quiz activity and create the questions as you go along. 

To add a quiz, follow these steps:  

¶ F1 ! $2856&n :,7+ &%,7,1( 7851&% 21n $+226& uN8,=v '520 7+& !$7,9,7< $+226&5k 

¶ Give it a name and, if required, a description. With the default settings, students can 

repeat the quiz, moving freely between questions, each on a differen t page. There is 

no time limit and scores and feedback display once they have completed the quiz. 

You can change any of these defaults by expanding the settings and configuring 

them to your needs.  

¶ If you want to learn more about grading options for quizzes  (and other activities, 

3/&!6& +!9& ! /22. !7 7+& $+!37&5 u>$7,9,7< D5!%,1(v ,1 7+,6 (8,%&£ 

¶ @/,$. xP!9& !1% A,63/!<uk 

To add question to your Quiz : 

¶ Click on xB%,7 48,=u. 

¶ @/,$. 21 7+& 60!// u>%%v !7 7+& 5,(+7-hand side and then click on your preferred 

optio1 ¢&k (k uÀ ! 1&: 48&67,21v£. 

The standard quiz question types  are listed below with brief descriptions.  

Question Type  Description  

 Multiple Choice  
With this question type you can create single -answer and 

multiple -answer questions, include pictures, sound , or other 

media in the question and/or answer options (by inserting HTML) 

and weight individual answers.  

 True /False  
In response to a question (that may include an image), the 

respondent selects from two options: True or False.  

 Matching  
A list of sub-questions is provided, along with a list of answers. 

The respondent must "match" the correct answers with each 

question.  

 Short Answer  
Allows a response of one or a few words that is graded by 

comparing against various model answers, which may contain 

wildcards.  

 Numerical  
C520 7+& /&!51&5t6 3&563&$7,9&n ! 180&5,$!/ 48&67,21 /22.6 -867 

like a short -answer question. The difference is that numerical 

answers are allowed to have an accepted error. This allows a 

continuous range of answers to be set.  

https://docs.moodle.org/310/en/Multiple_Choice_question_type
https://docs.moodle.org/310/en/True/False_question_type
https://docs.moodle.org/310/en/Matching_question_type
https://docs.moodle.org/310/en/Short-Answer_question_type
https://docs.moodle.org/310/en/Numerical_question_type
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 Essay 
This allows learners to write at length on a particular subject and 

must be manually graded.  

 Calculated  
Calculated questions are like numerical questions but with the 

numbers used selected randomly from a set when the quiz is 

taken. 

 Calculated Multi -

choice  

A simpler version of calculated questions which are like 

numerical questions but with the numbers used selected 

randomly from a set when the quiz is taken.  

 Drag and drop 

into text  

Learners select missing words or phrases and add them to text 

by dragging boxes to the correct location. Items may be grouped 

and used more than once. 

 Drag and drop 

markers  

Markers are dragged and dropped onto a background image. 

Note: This question type is not accessible to users who are 

visually impaired.  

 Drag and drop 

onto image  

Images or text labels are dragged and dropped into drop zones 

on a background image. 

Note: This question type is not accessible to u sers who are 

visually impaired.  

 Embedded 

answers  

These very flexible questions consist of a passage of text (in 

Moodle format) that has various answers embedded within it, 

including multiple choice, short answers , and numerical 

answers. 

 Random short -

answer matching  

Like a Matching question but created randomly fro m the short 

answer questions in a particular category.  

 Select missing 

words  

Missing words in the question text are filled in using drop -down 

menus. 

The quiz activity also has a description resource that can be used to add instructions, rubric 

or other content to the activity. This is similar  to how labels are used to add content to the 

course page. 

  

https://docs.moodle.org/310/en/Essay_question_type
https://docs.moodle.org/310/en/Calculated_question_type
https://docs.moodle.org/310/en/Simple_calculated_question_type
https://docs.moodle.org/310/en/Simple_calculated_question_type
https://docs.moodle.org/310/en/Drag_and_drop_into_text_question_type
https://docs.moodle.org/310/en/Drag_and_drop_into_text_question_type
https://docs.moodle.org/310/en/Drag_and_drop_markers_question_type
https://docs.moodle.org/310/en/Drag_and_drop_markers_question_type
https://docs.moodle.org/310/en/Drag_and_drop_onto_image_question_type
https://docs.moodle.org/310/en/Drag_and_drop_onto_image_question_type
https://docs.moodle.org/310/en/Embedded_Answers_(Cloze)_question_type
https://docs.moodle.org/310/en/Embedded_Answers_(Cloze)_question_type
https://docs.moodle.org/310/en/Random_Short-Answer_Matching_question_type
https://docs.moodle.org/310/en/Random_Short-Answer_Matching_question_type
https://docs.moodle.org/310/en/Select_missing_words_question_type
https://docs.moodle.org/310/en/Select_missing_words_question_type
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4.2.5  Deep Dive: Feedback Activity for creating custom surveys 

As a moodle-based platform atingi offers different options for creating surveys: the 

feedback module , the Quiz and the survey activity. However, the latter is a standardized 

tool, which cannot be customized. Therefore, in this chapter, you will learn about the 

feedback feature which allows you to customize surveys . Note that for the same 

reasons, wheneve5 7+,6 (8,%& 5&'&56 72 u6859&<6vn ,7 ,6 0&!17 !6 7+& (&1&5!/ 237,21 72 (,9& 

learners on atingi the opportunity to answer certain questions about different courses, 

topics, et cetera.  

The Feedback activity allows you to create and conduct surveys to collect  feedback. 

You can write your own questions as well as create non -graded questions .  

Q2 !%% ! C&&%#!$. !$7,9,7<n (2 72 <285 $2856& !1% uQ851 B%,7,1( L1vk F1 <285 $2856& 

29&59,&:n $/,$. 21 uÀ >%% !1 >$7,9,7< 25 O&6285$&v. Because feedback is something that 

86&56 $!1 !$7,9&/< 3!57,$,3!7& ,1n ,7 $!1 #& '281% 81%&5 u>$7,9,7,&6v ¢25 u>//v£k 

 

Like for every activity, you need to give it a name first and optionally a short description of 

the task. Afterwards, you set completion and visibility set tings. 

 

Before you can enter your questions and answering options, you must define the activity 

settings. Most importantly for the evaluation of your feedback -survey, you need to choose 

between letting learners submit feedback anonymously or show you th eir name  and 

answers. 

https://docs.moodle.org/311/en/Feedback_activity
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You can also enter a custom message  that will be send out after completion and define if 

you want to receive an analysis of the answers. 

 

>'7&5 +!9,1( $/,$.&% 21 uP!9& !1% A,63/!<vn <28 :,// #& #528(+7 72 !%%,7,21!/ Feedback and 

N8&67,21 6&77,1(6k Q2 !%% !1% &%,7 48&67,216n (2 72 uB%,7 48&67,216vk 

 

Here, you can choose between different question types . You can always choose the same 

type or mix them up within a survey.  
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Types of questions include:  

Add a page break : This is not a question, but a break that can be added e.g., between 

different parts of feedback . 

Captcha : A test to make sure a real person is filling in the form and not an automatic 

spamming program of some sort. Asks a person to write out some distorted text which is 

displayed on screen. You normally won't need this unless you find you are getting 

spammed a lot.  

Information : This allows you to choose to display the course and/ or the category where 

the feedback is located.  

Label : Like a standard label, this allows you to add arbitrary text between questions for 

extra explanation or to divide the Feedback into sections.  

Longer Text Answer : This option is for creating a text box (you specify how big it will 

appear in rows and columns) into whi ch people can write a long answer. 

Multiple choice : Selecting this offers you three alternatives:  

(1) Multiple choice - single answer : This will give you a series of radio buttons, which 

starts on 'Not selected' and then has your options afterwards. Only o ne can be chosen and 

'Not selected' is a valid answer if the question is not set to 'required'.  

(2) Multiple choice - multiple answers  

(3) Multiple choice - single answer allowed  (drop-down menu): This type will give you a 

dropdown list from which only one  answer can be selected. 

 

Multiple choice (rated) : This is similar to the Multiple choice option, except that each 

option has a numerical value associated with it to (easily) get out an "average" score.  

If this option is used, then numerical values are  associated with each option, allowing an 

average or other measurements of any responses. A question might look like this:  
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How much do you enjoy being in this course? 

[5] I love it  

[4] I like it  

[3] It's OK 

[2] I don't like it  

[1] I hate it  

 

This might allow for an average (e.g., "4.5 this term, up from 3.9 last term") to be 

calculated.  

Numeric answer : Here, you ask a question which must have a number as an answer and 

specify the acceptable range e.g. "How many arms would you like, if more than 2 w ere 

possible? (please specify 0-10)" with a range of 0 -10 set in the options. It helps if you 

specify the acceptable range in the question text.  

Short Text Answer : This option lets you specify a single line answer, with an input box 

which is a set number of characters long (you choose). You also specify the maximum 

number of characters you will accept, so that the answer is not too long and/or does not run 

over the length of the box on screen.  

>'7&5 +!9,1( 6&7 <285 48&67,21n !/:!<6 $/,$. 21 uP!9& 48&67,21vk You will then be brought 

back to the overview, where you can add additional questions or edit your previous 

questions . 

 

Dependency Settings  

It is possible to direct the user to specific questions depending on a previous answer. For 

example, if they say 'Yes' to the question "Do you like atingi?" they will be directed to a 

different question than by answering 'No' . 

To create %&3&1%&17 48&67,216 6&7 83 <285 ,1,7,!/ 48&67,21 !1% (,9& ,7 ! 1!0& ,1 7+& uI!#&/v 

field (here: atingiYesNo):  
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Save question and add a page break. Afterwards you can add the questions dependent on 

7+& !16:&56 ¢V&6¨K2£ '520 7+& uA2 <28 /,.& !7,1(,¡v 48&67,21. 

P7!57 #< u>%% 48&67,21v !1% 6&/&$7,1( <285 48&67,21 7<3& !(!,1 ¢+&5&m J8/7,3/& $+2,$& h 

6,1(/& !16:&5£k Q2 6&7 83 7+& 48&67,21 7+!7 !33&!56 !'7&5 +!9,1( !16:&5&% uV&6vn <28 1&&% 

to define your udependence itemv ¢+&5&m u!7,1(,V&6K2v£ !1% %&3&1%&1$& 9!/8& ¢+ere: 

uV&6v£m 

 

Save your dependency question and follow the same procedure for the other answering 

237,21 ¢+&5&m uK2v£k L' $2856&n <28 $!1 !/62 !%% !127+&5 %&3&1%&1$< 21 7+& '2//2:,1( 
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questions.  As you see in the picture below, #< $+226,1( uV&6v !6 !1 !16:&5 72 uA2 <28 /,.& 

!7,1(,¡vn 7+& 1&;7 48&67,21 :28/% #& uT+< %2 <28 /,.& !7,1(,¡v in this example.  

 

Using question templates  

T,7+,1 7+& uC&&%#!$.v 02%8/& <28 $!1 $5&!7&n !1% re-use sets of questions with the 

uQ&03/!7&v 722/. 

Q+& uQ&03/!7&6v 7!# 3529,%es the following template features: you can either use a public 

template/a template previously created by you, or you save the questions you set up before 

(see previous chapter) as a new template. This, you can of course also re-use later. 

Additionally, yo u can export/import  questions that you have prepared in xml -format.  

If you want to use an already existing template, there are already two public templates 

provided by atingi  you can choose: 

 

By clicking on it, you will be brought to the template and see the questions that have been 

!/5&!%< !%%&% 72 ,7k Q2 7+,6n <28 $!1 !%% 025& 48&67,216 #< $/,$.,1( u>33&1% new itemsvk 

However, for obvious reasons, you cannot change the public template.  

https://docs.moodle.org/311/en/Feedback_templates
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Wh!7 <28 $!1 %2 ,6 6!9,1( 7+& 7&03/!7& #< $/,$.,1( 21 uP!9& $+!1(&6vk >'7&5:!5%6 <28 :,// 

',1% ,7 81%&5 uB%,7 48&67,216vn :+&5& <28 $!1 !%% 25 &%,7 48&67,216 ,1 ! :!< 7+!7 ',76 <285 

needs. 

 

If you want to use your questions again later, just save it as a new template:  

 

After having set up your Feedback Activity, learners can access it within a course by 

6&/&$7,1( 7+& '&&%#!$. 6<0#2/ !1% 21 7+& 1&;7 3!(& $/,$.,1( 21 u>16:&5 7+& 48&67,216vk 
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Course administrators  will be able to monitor answers by choo sing the feedback activity 

:,7+,1 7+&,5 $2856& !1% /22.,1( !7 u>1!/<6,6v 25 uP+2: 5&63216&6v: 

 

Important info: Even though it is technically possible to enable feedback outside of 

courses, this is a site-wide setting that can be used to monitor opinions or thoughts about 

the whole platform. Surveys that are connected to specific courses or categories however 

can only be carried out from within a course.   
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4.2.6  Deep Dive: SCORM 

P@LOJ 67!1%6 '25 xP+!5&!#/& @217&17 L#-&$7 O&'&5&1$& J2%&/u !1% '!$,/,7!7&6 7+& 

integration of individually created learning content to a Learning Management System 

(LMS) like atingi . In other words, it defines technical standards that create an interface 

between the actual e -learning content and  the technical framework provided by the LMS.  

Of course, you can create all your courses directly on atingi, using the editing options, 

activities and resources provided here. But, if you want to give your course a more 

individual design, and your learners  even more options, SCORM can help you with that . 

Additionally, it allows you to import already created content from ADAPT or other authoring 

tools.  

As a Moodle-based platform, atingi itself does not include the option generate SCORM 

content. The content m ust be created beforehand using at least SCORM version 1.2 or 

higher and can then be integrated to courses like any other learning activity.   

There are several options to set up SCORM packages: technically well-versed people can 

hand-code SCORM objects using HTML or JavaScript, but there are of course other, easier, 

possibilities. For example, Moodle provides a selection of SCORM packages that can be 

reused. If you want to create your own content, you can use an authoring tool. We 

recommend using ADAPT (freeware) or articulate rise to create SCORM content. You can 

read more about the features of the different authoring tools used on atingi here. 

How can SCORM be used on atingi?  

Like any other activity or resource on atingi, a SCORM package can be integrated into 

$2856&6 #< 7851,1( &%,7,1( 21 !1% $/,$.,1( 21 7+& 3/86 6,(1 72 uAdd an activity or resourcevk 

 

 

As always, you need to give your activity a name .  

https://online.atingi.org/pluginfile.php/260080/mod_resource/content/3/PM_atingi_Didactic%20Guides_Atingis%20Authoring%20Tools_short.pdf?redirect=1
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The SCORM activity module enables SCORM or AICC packages  to be uploaded as a zip file 

and be added to the course. 

 

You can choose to uA,63/!< 3!$.!(&v ,1 uK&: :,1%2:v 81%&5 uAppearancev 62 7+!7 

learners can easily switch between the activity and the course on atingi.  If you choose 

u$855&17 :,1%2:v, the package will open in the same window that used to display the atingi 

course. However, in both cases, course progress is automatically being tracked and 

transferred to atingi.   

 

 

R1%&5 u>33&!5!1$&vn <28 $!1 !/62 $/,$. 21 uP+2: 025&v '25 !%%,7,21!/ 6&77,1(6m 
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You can define width and height as a css value, either in % or pixels. Default is 100% for 

width and 500 pixels for height. You can change to a different percentage by putting a % 

symbol after the number (ex. 80%). You can also set a pixels value by entering a number 

higher than 100 (ex. 800).  

Additionally, you can de fine what is shown in the window with the different settings under 

u237,216vk F' <28 %,6!#/& 35&9,&: 02%&n 7+& M5&9,&: #87721 ,1 7+& 9,&: 3!(& 2' ! 

SCORM/AICC Package activity will be hidden. The student can choose to preview (browse 

mode) the activity or attempt it in the normal mode.  

You can choose between different grading methods  for your SCORM content: Learning 

Objects, Highest Grade, Average Grade and Sum Grade. 

 

Î Learning objects : This mode shows the number of completed/passed Learning 

Objects for the activity. This is a formative approach, which is why there is no maximum 

grade. 

Î Highest grade : The grade page will display the highest score obtained by users in all 

passed Learning Objects. 

Î Average grade : If you choose this mode Moodle will cal culate the average of all 

scores. 

Î Sum grade : With this mode all the scores will be added.  

Î Maximum grade : Is usually set to 100 but can also be adjusted.  
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Q+& uattempts management v %&',1&6 7+& 180#&5 2' !77&0376 ! /&!51&5 +!6 '25 7+& !$7,9,7<k 

You can give an unlimited number or one to six attempts. When you permit multiple 

attempts for students, you can choose how to record the result in gradebook by first, last, 

!9&5!(& 25 +,(+&67 6&77,1(6 ¢u>77&0376 (5!%,1(v£k  

 

F' uC25$& 1&: !77&037u ,6 &1!#/&%n &9ery time the student accesses the package, it will 

$2817 !6 ! 1&: !77&037k F' uI2$. !'7&5 ',1!/ !77&037v ,6 &1!#/&% 7+&1 21$& ! 678%&17 +!6 

used up all their attempts, they can no longer access the SCORM package. 

C25 uCompatibility Settings vn <28 $!1 $+226& #&7:&&1 uV&6v 25 uK2v for four different 

settings .  

 

Î Auto -continue : For SCORM packages that contain multiple learning objects (or 

SCO's) and Auto-continue is set to Yes, when a Learning Object calls the "close 

communication" method the next availabl e object is launched automatically.If it is set to 

No, the users must use the navigation provided to continue to the next object. Many SCORM 

packages only contain a single learning object (or SCO) so this setting does not apply. 

Î Force completed : If this is enabled then the status of the current attempt is set to 

"complete".  

Î Auto commit : Some SCORM packages don't explicitly save progress regularly for 

whatever reason so progress is not stored in the database. This patch will save the data 

from the SCORM package 60 seconds after the values are set. 

Î Mastery score overrides status : If this setting is enabled and a mastery score is 

provided within your package, when LMSFinish is called and a raw score has been set, if the 

raw score is lower than the master y score, the lesson status will be overridden and set to 

"failed".  

Other settings like activity completion  or access restriction  can be defined according to 

the individual needs of the course. But please make sure that SCORM (as well as H5P) 

tracks activity completion and grades. Therefore, for activity completion it makes sense to 
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require certain conditions to be met  instead of learners having to 21/< u9,&:v 7+& !$7,9,7<k 

When view is required, the activity will be marked as completed by simply clicking the link h 

u(5!%&v 25 u$203/&7&%v on the other hand requires learners to complete the package with 

all integrated features. If no p assing grade is set, doing all parts of the activity is also 

enough for completing it.  To learn more about SCORM grading and completion settings, 

please have a look at the grading chapter in this guide . 

To conclude, here is an overview of the most importan t SCORM features: 

  

V Responsiveness on small screens (e.g. Smartphones) 

V Activity completion settings can be activated h learners 

and Admins can track progress 

V Admins can see reports on SCORM activities done by 

course participants  

V SCORM content can be reused 

V Standard for eLearning 



 

 
 

50 
 

4.2.7  Deep Dive: H5P 

H5P is a free and open-source content production tool available here on atingi. H5P is an 

abbreviation for HTML5 Package and aims to make it easy for everyone to create, share and 

reuse interactive HTML5 content. Interactive videos, interactive presentations, quizzes, 

interactive timelines and more can be created.  The atingi course lab offers some examples 

and use cases for H5P here. 

Note: H5P content can be created directly on atingi n 9,! 7+& !$7,9,7,&6t 0&18 !1% 7+& 

ucontent  #!1.v h you do not need to create an account on h5p.org. However, if you want to 

find out more about H5P tools and examples, looking at this page might be useful.  

There are two ways of getting started on developing your H5P content.  On the one hand, 

within your course and with your sidebar 81'2/%n $/,$. 21 uContent bank v. 

 

L1 7+& 27+&5 +!1%n <28 $!1 !/62 u7851 &%,7,1( 21v, click on the (+) to add an activity or 

resource, and choose H5P from 7+& !$7,9,7,&6t 0&18. In the activity editing mode , you give 

your H5P activity a name and in the next step , you can choose your H5P file. If you still 

need to create an H5P activity, $/,$. 21 uUse the content bank (opens in new window) to 

manage your H5P filesv.  

https://online.atingi.org/course/view.php?id=899
https://online.atingi.org/mod/book/view.php?id=8220
https://h5p.org/content-types-and-applications
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A new window will open, which is the same page you are being brought to when choosing 

7+& u$217&17 #!1.v 9,! 7+& 6,%&#!5 0&18m 

 

The content bank is connected to your category, which means that all H5P content created 

within your category will be displayed here.  This is why in this example picture we can see 

four H5P files that were alre ady created. When getting started on atingi, this  area will likely  

be empty, because you need to add content first.  

You can choose 7+& 7<3& 2' $217&17n #< $/,$.,1( 21 uAddv !1% (2,1( 7+528(+ 7+& %523%2:1k  
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These are all content types available via H5P: 
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We are going to take a more thorough look  at two useful H5P activities  and show you how 

to upload them to your course : Accordion and Interactive Video . 

Accordion  

The accordion is a very simple tool that allows you to set headlines, keywords, or questions 

that unfold and reveal extra info when clicking on them.  

Q2 67!57n $+226& 7+& u>$$25%,21v '520 7+& u>%%v-menu. You will be brought to the H5P 

activity settings:  

 

There needs to be one title for the :+2/& >$7,9,7< ¢+&5&m u>$$25%,21v£ !1% 21& 7,7/& 3&5 

'2/%!#/& 3!1&/ ¢+&5&m uT+!7 ,6 !7,1(,¡v£. In the text box you put the text according to the 

3!1&/ 7,7/& ¢+&5&m u!7,1(, ,6 ! %,(,7!/ /&!51,1( 3/!7'250£k 

Usually, you :!17 72 !%% 08/7,3/& 3!1&/6 #< $/,$.,1( u>%% 3!1&/vm 

 

The text is also customizable in font, colour or size.  
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T+&1&9&5 <28 !5& %21&n $/,$. uP!9&vk V28 :,// #& #528(+7 72 ! 35&9,&: 2' <285 E_M !$7,9,7<k 

Of course, you can always go back and edit it. 

 

 

If you are happy with the way your content looks, go back to your atingi course and the H5P 

activity settings. You can now upload the H5P element that you have just created. 

 

For this, $/,$. 21 7+& ',/& ,$21 !1% (2 72 u$217&17 #!1.vm 

 

The H5P we -867 $5&!7&% ,6 7+& ',/& u!$$25%,21-6373vn 62 :& !5& (2,1( 72 $+226& 7+,6 one. 
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You can change the name of the file, enter a name of the editor and choose a content 

license. Additionally, you can &,7+&5 uJ!.& ! $23< 2' 7+& ',/&v 25 uI,1. 72 ',/&vk  

The advantage of linking is that later changes in the H5P will be synchronized with the 

activity on atingi. However, if you for example have several categories on atingi and might 

plan to move your H5P at a later stage, you should make a copy, so the file does1t7 (&7 /267 

in transition.  

>'7&5:!5%6n $/,$. 21 u6&/&$7 7+,6 ',/&vk Complete 7+& 868!/ u!$$&66 5&675,$7,21v !1% u!$7,9,7< 

$203/&7,21v 6&77,1(6. For the accordion, you should either choose u/&!51&56 $!1 0!18!//< 

0!5. 7+& !$7,9,7< !6 $203/&7&v 25 urequire view vn #&$!86& ,7t6 127 !1 ,17&5!$7,9& 7!6.. 

@/,$. uP!9& !1% A,63/!<vk  

 

 

Your H5P Accordion is now being displayed as part of your atingi course! 
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Interactive Video  

Interactive videos are a great way to present information to your le arners while  at the same 

time involving them via small quizzes or additional information.  

To choose the H5P activity, please enter the content bank and follow the steps described 

above. >'7&5 +!9,1( 6&/&$7&% uF17&5!$7,9& 9,%&2v, you have to give it a title and either upload 

a video or insert a YouTube URL. 

 

In this example we inserted a YouTube URL. 

 

Next, you have to add interactions . There are several options to choose from.  
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You will also get a small tour through the editing options. Most importantly, if you choose 

an interaction, it will display in a new tab.  

 

For this example, we chose to integrate a true/false question:  
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You can define for how long the question should be displayed, if the video should pause 

during the display of the question and if you want to see it as a button or a poster. 

Generally, we recommend using the poster  option, because the text box can be adjusted 

and is clearly visible to learners, while the button is not as obvious and might cut of some of 

the text.  

Next, type in your question and define if the statement is true or false . You can also define 

other behavioural settings , e.g., if you allow your learners to retry or see the solution : 
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@/,$. uDonev 72 return  to your video (important  note: do not click uP!9&v !7 7+& 9&5< #27720 

of the page yet as this saves and closes the whole activity ). You now see the question 

displayed in the video and can adjust its size or change the position:  

 

In addition  to interactions, you can also add Bookmarks  to enable your learners to find 

certain parts of the video faster.  

Note: If you have prevented skipping in your videon #22.0!5.6 :21t7 :25.. 

 

As a last step, you can choose to add a summary question to your interactive video. This 

contains two or more stateme nts, of which one is true , and the others are false. 
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F7t6 !/62 3266,#/& 72 %&',1& $86720 '&&%#!$. !$$25%,1( 72 7+& 6$25& 5&!$+&% ,1 7+& 

summary: 

 

After having added the video, all interactions,  and a summary, you should take a look at the 

overall behavioural  settings : 

 

You can for example define if you want to auto-play the video, prevent skipping , show 

bookmarks,  or start the video  at a certain time.  
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K2:n <28 $!1 $/,$. 21 uP!9&vk >6 !/:!<6n 7+& 9,%&2 :,// #& %,63/!<&% !6 ! 35&9,&: ,1 7+& 

content bank: 

 

In this case, the little dots  in the timeline  indicate the different interactions , which will pop 

up once you reach them. 

 

To add this to your course on atingi, please follow the same process as described above for 

the accordion h with one exception: For interactive videos that contain quizzes or other 

7<3&6 2' 48&67,216 <28 $!1 urequire grade v ,1 7+& !7,1(, !$7,9,7< $203/&7,2n settings. This 

makes sure that your learners actually watched the whole video and answered all 

questions.  

There are plenty of more options for H5P activities , but we hope that this chapter has 

helped you to understand how to create H5P content, choose the correct settings and 

integrate it into your atingi course.  
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4.2.8  Deep Dive: BigBlueButton 

BigBlueButton (BBB) is an open -source web conferencing system readily available 

inside the atingi digital learning platform . You can use this feature inside any of the 

courses that you create and host on atingi  without having to install additional software.  In 

this chapter, we will give you an overview over the most important functionalities, BBB has 

to offer.  

To set up a BBB room, go to your course, turn editing on and select u?,(?/8&?87721v '520 

the activi ti&6t 0&1u. In the  settings you can already decide if you want to allow recordings 

of your session.  

Additionally, you can give your virtual classroom a name , a description and welcome 

message. If you add a descrip tion !1% 7,$. uK27,'< 7+,6 $+!1(& 72 86&56 &152//&%v <285 

learners will get an automatic message that informs them about the session.  

 

It is also possible to only start the session whenever a moderator enters the room.  

Q+& 52/&6 2' umoderator v !1% uviewerv !5& 127 $211&$7&% 72 3/!7'250 52/&6 21 !7,1(, h this 

0&!16 7+!7 <28 $!1 !/62 (,9& !// 3!57,$,3!176 2' 7+& 6&66,21 uJ2%&5!725v rights so that they 

can share the screen, etc. 
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Usually, you want to schedule your session for a specific point in time. T his means that the 

virtual classroom is only open for this time period . For the end time, we recommend 

planning with a little buffer to make sure that everyone is ready to leave the meeting.  

>'7&5 #&,1( %21& :,7+ 7+& #!6,$ 6&77,1(6n $/,$. u6!9& !1% %,63/!<vk Q+& 6&66,21 ,6 12: 

available in your coursek F' 7+& 67!57,1( 7,0& +!6 !55,9&% !// 3!57,$,3!176 :,// 6&& ! uG2,1 

6&66,21v #87721 72 &17&5 7+& ??? 5220k 

 

Before being able to participate, every user needs to enable their microphone  and 

optionall y their camera. For this, choose the left microphone symbol (when choosing the 

headphones, participants can only listen, not talk). Additionally, y our browser might ask 

you to allow using the microphone  (sometimes you need to change some privacy settings t o 

&1!#/& 7+,6 25 86& ! %,''&5&17 #52:6&5 ,' ,7t6 127 :25.,1(£k 
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After having completed the soundcheck , you will find yourself in the BBB classroom.  

 

If you are a moderator, the bottom navigation does not only allow you to turn off/on your 

camera and/or microphone  but via the (+) sign it gives you also the option to share your 

screen, start a poll  or show a presentation . 

 

 

At the top of your screen, you can !/62 6&& ! ustart recording v #87721 ,' <28 +!9& !//2:&% 

recordings in the settings.  When you press on it, you need to confirm one more time that 

you want to start recording. The recording can be ended the same way by clicking 21 u6723 

5&$25%,1(v !7 7+& 723k 
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All recordings will be found in your BBB activity on atingi after the session  has ended. 

Please note that it might takes some minutes before the recording appears.  

On the top right of your screen, you also have additional options. For example, via 

usettings v <28 $!1 $+!1(& 7+& /!1(8!(& interface if you want.  

 

By 6:,7$+,1( 72 uP/,%& \v ¢25 21& 2' 7+& '2//2:,1(£ 21 7+& #27720 1!9,(!7,21n <28 $!1 67!57 

using the shared whiteboard . 
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On the left side , you have several options to make use of your whiteboard: you can draw on 

it, write, make shapes, etc.  This board can be used to work together, make notes or just 

have a fun warm-up game. 

 

On the other side of your screen, you see the participants who are in the session , a public 

chat and an option for shared notes.  

 

By clicking on your own username, you can for example set a status . If you click on another 

3!57,$,3!176t 1!0&n <28 $!1 6&1% 7+&0 ! private message . All messages in the public chat 

can be seen by everyone but will not (!) be saved after the session. If you want your notes 

72 #& 6!9&% !8720!7,$!//<n 3/&!6& 86& 7+& uShared notesv 237,21k 

F' <28 !5& ! 02%&5!725n 7+&5& ,6 !/62 ! 60!// $2( :+&&/ 1&;7 72 7+& uR6&56v +&!%,1(n :+,$+ 

offers you additional options.   

Especially when working with bigger groups, you might want to create breakout rooms to 

63/,7 83 7+& 3!57,$,3!176 ,172 60!//&5 (5283k Q2 %2 62n $/,$. 21 ucreate breakout rooms v 

shortly before you want to start with the group session.  
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You can choose how many rooms you want to create, allow users to choose the room they 

want to join themselves or assign them to a room. You also need to schedule a time after 

that the room closes automatically, and all participants are being brought back to the main 

room. As the person who sets up the rooms, you can switch between all rooms or just stay 

in the main room.  

 

>127+&5 86&'8/ 722/ 7+!7 $!1 #& !$$&66&% 9,! 7+& $2( :+&&/ ,6 7+& uLearning Analytics 

Dashboardvk 

 

As a moderator, this shows you how active your participants have been in the session.  
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These analytics are a useful tool to evaluate your learner behaviour and interest.  

After you have ended your session, all recordings, shared notes and statistics will be  made 

available within the BBB activity on atingi below the scheduled session. 

 

The statistics look a bit different here, but the report covers the same data as the one 

within the session.  

 

In the toolbar next  to your Recordings in the course you can choose if you want to make 

them available to your learners  as well or not.  T+&1 7+& u&<&v ,6 $/26&% !1% 7+& ulockv 

locked, only course administrators will be able to access this content. By clicking on the 

bin, you can also delete recordings. 

 

This was a quick insight into BigBlueButton .  

Another feature that might be helpful for you if you want to organize BBB sessions based on 

a booking system is the appointment booking activity . 
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Appointment Booking  

Go to you course, turn editing on and click the plus in the same section as your BBB room to 

add another  activity or resourcek @+226& uappointment booking v '520 7+& !$7,9,7< 0&18k 

 

>6 !/:!<6 (,9& <285 !$7,9,7< ! 1!0& !1% ! %&6$5,37,21k C25 uCalendar opt ionsv <28 6+28/% 

$+226& uP+2: &175< 21 86&5t6 $!/&1%!5vk F' <28 6&7 83 !332,170&17 #22.,1(6 ¢!1%¨25 ??? 

sessions) it makes sense to add the calendar block to your course as well. 

No other settings are needed h $/,$. uP!9& !1% A,63/!<vk F1 7+& 1&;7 67&3 you can add 

appointments. V28 $!1 &,7+&5 $+226& uAppointment v 25 uJ8/7,3/& >332,170&176v; the 

%,''&5&1$& #&7:&&1 7+& 7:2 ,6 7+!7 ,1 u08/7,3/& !332,170&176v <28 %&',1& a certain 

timeframe  that  can contain multiple appointment options with breaks in between. 

However, adding 7+& u>332,170&17v option also enables you to set up multiple sessions h 

we will therefore only have a look at how to set this up.  
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T+&1 <28 $/,$. 21 u>%%v !1% u>332,170&17v ! :,1%2: :,th session settings will open: 

 

You can set a date and timeframe and if you like add another session (for example right 

after the first one ). 

 

R1%&5 uCapacityv <28 $!1 %&',1& +2: 0!1< /&!51&56 !5& !#/& 72 #22. ! 3/!$& ,1 7+& 

session. There is also the option to set up a waitlist and allow learners to cancel their 

booked session later.  
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After you saved it, the appointment will show up in your course. Learners can see the date, 

time and capacity and will be able to book a place 9,! 7+& ubookv #87721k As a course 

administrator, you can also see who signed up for a session if you click on the cog wheel 

next to the button  !1% 6&/&$7 uattendees v: 

 

Your learners will receive an automatic e -mail once they have booked an appointment, 

cancelled an appointment and shortly before the booked appointment starts.  

Please note that your appointments do not automatically create a BBB session! Therefore , 

you always need to coordinate date and time of your sessions with the appointments you 

provide for booking.  
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4.3  Text Editor  

For every activity or resource  that you set up, you will see a uDescription v box where you 

can enter a text description to display in addition to  your content.  

 

You can also decide, if you want this description to be displayed on the course page directly 

or only when entering the activity . 

 

Entering plain text is straightforward , but to make your content more interesting you can 

include much more:  

 

Basic functions , from left to right : 

¶ Arrow: Shows/hides advanced buttons (e.g., HTML coding options) 

¶ uAvm Q&;7 '250!7 (e.g., heading, paragraph, etc.) 

¶ u?vm ?2/% 

¶ uFvm F7!/,$ 

¶ Paintbrush: Text colour  

¶ Bullet points  

¶ Numbers 

¶ Move text to left  

¶ Move text to right  

¶ Embed link 

¶ Unlink 

¶ Insert emojis  

¶ Insert image  (via URL or upload) 

¶ Insert video  (via URL or upload) 

¶ Record audio 
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¶ Record video 

¶ Manage files 

¶ Insert H5P  

Advanced functions  (click  on the arrow), from left to right : 

 

¶ Underline text  

¶ Strike through  

¶ Subscript 

¶ Superscript  

¶ Align text left  

¶ Align text middle  

¶ Align text right  

¶ Equation editor  

¶ Special characters 

¶ Insert table  

¶ Clear formatting  

¶ Undo 

¶ Redo 

¶ Accessibility checker  

¶ Screen reader helper  

¶ HTML 

 

If you are experienced i n HTML coding, you can customize the text/images displayed here 

even more. There is for example the option to have a multilingual course description : For 

example, to add English text, you need to add <span class="multilang"lang="en_wp"> 

before the start of the English text  and at the end of the text close with </span> . Now you 

do the same, e.g., for Portuguese text, where you add: <span 
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class="multilang"lang="pt_br_wp">before the start of the text  and again close with 

</span> . 

Embedding a YouTube Video in the course description  

To make your course description more interesting, you can not only embed pictures, but 

also videos by inserting their HTML code. First, you need to go to the video you wish to 

insert from YouTube.  

 

@/,$. 21 7+& uP+!5&v ?87721 #&/2: 7+& 9,%&2k K&;7n $+226& uB0#&%v '520 7+& 6+!5,1( 

options and copy the HTML code. 

 

Then, go to your course on atingi, where you want to insert the video in the description.  

With editing turned on, go to the text editor of your course description. Click on the little 

!552: 72 u6+2: !%9!1$&% #877216v !1% 7+& 21 uÈ¨Év '25 EQJIk 

You now see your text in HTML. Paste the code where you want the video to appear: 
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@/,$. 21 uP!9& !1% A,63/!<v 21 7+& #27720 2' 7+& 3!(& !1% <28 !5& %21&~ 

Comprehensive documentation on the full functionality of the text editor can be found 

here. 

  

https://docs.moodle.org/310/en/Atto_editor











































































































